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AUDITSIN PEOPLESOFT

Objectives

To understand andiake use of the various augageswithin PeopleSoftand thesareas
include:

Appointment Audit
ProgramPlan

Term Activation
Student Advisor
Service Indicator
Enrollment Request
Grade Change
Student Group

Overview

Thereareseveral different audpgageswithin PeopleSoft. These audits allow staff to see
a historyof changes om record as wkeas who has made the changes.

Changeson arecordmay be seen by searching onspecific studentD number or by
searching with a specifidserID for a staff person.
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APPOINTMENTAUDIT

Records and Enroliment>Term Processing>Appintments>UM Appointment Audit

1. Enter ID in the ID field

CS89TST

UNIVERSITY OF MINNESOTA

Worklist

Add to Favorites Sign out

Records and Enrollment

&> Enroll Students T

1> Student Term Informatior - -

1> Career and Program Enroliment Appointment Audit
Information

& Enrollment Summaries

= Term Processing

I Class Permissions D | Q

1> Waitlist

- Withdrawal and User ID: A Name:

Cancellation Action K
1 Term Activation CUOTIACYE
= Appointments [S)tart =
— Student Enroliment ate: [JView Changes Only . =
e ] y change old key = Old value
Appointment End ] - -
— UM Appointment Aud - [JView Additions Only Key Change new key = New Value
— UM Appointment Date []View Deletions Only
Extract
— UM Appointment Date Search
Load _I
— Appointment Table Change Detail

— UM Add Freshman Fi " " > = s 5 =
Yr Sprin User ID 1D Date and Time Stamp |Action Session |Term |Appointment Nbr |Academic Career|Academic Institution

— UM Delete Freshman
Full Yr App
— Assign Appointments
~ Appointment [=INotify

New Window | Help | Customize Page | &

2. Click on Search button, AChange Detail o

Stampo and fiActiono to see who made change
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CS89TST

UNIVERSITY OF MINNESOTA
Worklist

Records and Enrollment &

I Enroll Students T

1> Student Term Informatior

b Career and Program
Information

I Enrolliment Summaries

~ Term Processing

New Window | Help | Customize P}

&> Class Permissions D: ) Q
I Waitlist
I Withdrawal and User ID: Q Name:
Cancellation ’ ’ P
1> Term Activation ’— ction Key:
= Appointments et B I
7A87t“?:ttrfe“r:tﬂ”mem Ea::' —w [View Changes Only ey change old key = Old value
~ UM Appointment Aud D:tE' [View Additions Only Key Change new key = New Value
— UM Appointment Datz ) []View Deletions Only
Extract
~ UM Appointment Date
Load
— Appointment Table Change Detail
7W User ID 1D Date and Time Stamp |Action Session |Term |Appointment Nbr |Academic Career|Academic
- UM Delete Freshman 12/03/2007
FulYe A L 11-35-29. 000000AM Add 001 1079 0004 UGRD UMNTC
— Assign Appointments ] 11/21/2007
- Appointment L 10:54:22 D00000AM Delete 001 1079 0001 UGRD UMNTC
Communications = : 1;,21;,2057
- Student Appointment L [ o Add 001 1079 0001 UGRD UMNTC
Block - 10:49:40.000000AM
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Grade Change Autli

Grade Change Audit
1D: G,

User ID: | aQ
Start Date: El
End Date: E1

I view Changes Only

Search |
Change Detail Unitz and GPA Wizcelaneous Detailz

Curriculum Management> Grading> Grade Change Audit
Searching for Grade Changes

ID: Used to search for grade changes based
User ID: Used to search for grade changes based on User ID of the person making the
change

Start Date andEnd Date: Used to search for changes for a specific date or range of

dates Avoid searches using an End Date only.
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Search Resultsimportant fields

Grade Change Audit
ID: 30 a Br

User ID: | Q

Start Date: El
End Date: EJ

I View Changes Only

3 02/042008 926 10FPM | After 0370472005 UGRD  |LIMMNTC
3o 02/04/2008 9:26:10PM  |Before [N A-F 08/04/2005 UGRD  |UMMNTC
3l 12/2702006 8:159:02AM | After M A-F 05/04/20058 |UGRD  |UMRMNTC
3 1202712006 8:15:02AM  |Before [N A-F 03042005 |UGRD  [UMMNTC

User ID: The ID of the individual who made changes to the grade.
o |If the User ID beginsvith an S, the change was made through either the

self-service Final grades application or the selfvice Supplemental
grade application.

e [fthe User ID is an Internet (x.500) ID, the change was made using
Enrollment Request or Block Enroll.

e Ifthe UserlD is UPTDCTL1, the grade was added through a batch
process.

ID: The ID of the student whose grade changed.
Date/Time: The date and time the grade change was posted.

Action: Action types reflect the state of the change record. Valid values areltwirfigl:
Before:Image of the record before it was updated.
After: Image of the record after it was updated.

Note: The additional fields on the audit are taken from the Enrollment page at
Home>Records and Enrollment>Enroll Students>Enroliment
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PROGRAMPLAN AUDIT

The Student Program/Plan Audit displays changes made to the Program/Plan component
by staff and automated processes beginning November 4, 2004.

The main purpose in developing these pages is to deliver a method to determine who
made changes ®rogram/Plan information; in other words, the X.500 ID of the person
making the change is included along with all other fields. Changes can include updating
information (new/additional/removal of plan codes and subplan codes, readmitting a
student, Leavef Absence and Return from Leave of Absence) as well as corrections to
records (correction of an Effective Date, deleting a Discontinue row, correcting a Plan
Code or Subplan Code).

This document consists of two parts: the first part is an overvielmed®togram/Plan

Audit pages; the second part provides examples/scenarios of how to read through the
Program/Plan Audit pages. Itis assumed users have a basic understanding of the field
definitions, terminology and basic practices of the Program/Plars pageselves. It is

also recommended that users have the Program/Plan pages available as they are reading
through the Audit pages, as some descriptions (Plan Code, for instance) are not available.

Also, please remember that the Audit pages document ebdr@ginning November 4,
2004. Any changes prior to that poare not availabléor verification. NOTE: Check
the Action Date for inserts to determine if the row would be included. Rows changed
with correction will keep the same Action Date, scaitnot be usedlo determine if any
rows will be on the audit.
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Program/Plan Audit:

Records and Enrdlment>Career and Program Information>UM Program/Plan
Audit

Please note: there are basically two steps to searching for data on these pages
e Enter an ID(student) or User ID (staff person). When you tab out of either field,
the Search button will be enabled. Click on it to perform the séayoh will
remain on this page.
¢ Move to the Student Program, Plan, Subplan or Attributes tab to verify data.

[ scarch criteria 1 Y ) T 1
10 Q

User 1D; Q Name:
Career: Q

Career Nbr:

E=E
[=] Notify

Search Criteria | Student Program | Student Plan | Student Subplan | Student Atiributes

1. Enter the ID number, or tab to enter additional/multiple search criteria. An 1D
search (only) will bring back all transactions on a student record involving
changes by multiple staff personnel. For a narrowed search with possibly fewer
results, search ugnD and User ID/X.500 and/or other criteria.

Note: 61 D6 refers to the PS student 1[I D
person who made the change. This f
NOT their PeopleSoft ID number.

numbe
iel d i

2. Click the Searcitnuttonm
Note: must tab from search criteria field to enable the Search button.

3. Select the Student Program tab
Note: When you click the Search button,
1. PS will remain on this page
2. the Saved message will appear in the upper right
3. the Search button wifirey out. This is your indication that the rows for
your search criteria have been retrieved.
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Search Criteria

User ID:

Career:

Student Program

Hame:

Career

Nbr:

| |

StudentPlan | Student Subplan Studen ributes

First El 1-80f8 E Last

Car
Nbr

33 i
33 3
33 i
33 i
33 3
33 3
33 |
33 ecd

UGRD

UGRD

UGRD

UGRD

UGRD

UGRD

UGRD

0 |01/17/2006

0 |01/17/2006

011/02/2004

0|02/16/2005

0|03/18/2005

0|10/06/2004

0 |09/23/2004

career S8 Effective Date % pcademic  Peademic it Date ChaTyp g_'f UserID Status  ProgActn ActionReason Action
2|UMNTE 17UGR faeyene Insert v HOOS  Active PLNC 032112
1/UMNTC 17UGR B0 Insert FoOLO0T  Active DATA 121512
1| UMNTC 17UGR g%gﬁg‘:ﬁ Insert € J003 | Admitted |ADMT  |ADCF 1110212
1|UMNTC 17UGR g%gﬁg?’f Insert € 3003 Prematric |DEIN IMAT 021612
0| UMNTC 17UGR T Insert € 2003 Active MATR  |MATR 0311812
1| UMNTC 17UGR JanBa00s Insert € 2003 |Applicant |DDEF  |DDRV 1000612
1 UMNTC 17UGR e Insert S 2003 Applicant |APPL 0912312
1/UMNTC 17UGR DanBe00s Insert ... 2003 Prematic |DEIN 112212

UGRD

0111222004

[=] Motify

Search Criteria | Student Program | Student Plan | Student Subplan | Student Attributes

Student Program Page

The Student Program page displays fields associated with the Program page of the
Student Program Plan component. Use the scroltotie bottom of the page to view all

display

fields.

Besides the fields detailed below, all fields on this page appear on the Program/Plan
pages and should be familiar.

Audit Date

Chg Type

Date and time ofransaction of the audited row

Change typéndicates the type of change to a record. Change types
include:
e Update: Reflects changes to existing academic programs
using correction mode, or changes prior to the Effective
Date. Changes could include change to Effective Date,
Admit Term, add, changegletion of Program Actions or
joint program.
e Delete Indicates deletion of existing rows. Includes Admit
Revoke, which deletes all rows in Program/Plan, including
corresponding rows in Student Plan and-Blan.
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¢ Insert: Indicates arnnsertion of rows on tadent Program
page with Program Actions:
ACTV - Activate
MATR 1 Matriculation along with other
Admissions rows
RADM - Readmit
PLNC i Plan Change
DATA i Data Change
LEAV andRLOA Leave and return from leave of
absence
DISC i Discontinuatiorof program
COMP i Completion of program

Upd B/A B indicatebefore change amil indicates after change. This only
displays with a Chg Type of Update.

User ID User ID/X.5000f person making change to the record. To display
the name associated with the User ID, etiterUser ID into the
One Stop directory searchlatp://onestop.umn.edu/

To read the Acad Program Info page below:Two rows were inserted, one with an
Effective Date of 3/21/06, and the Program Action is PLNICPlan Change. The other is
a Data or Data Change on 12/15/05. These changes were made by X.500 User ID
XXXXX008 andXXXXX001.

‘Search Criteria Student Program StudentPlan | Student Subplan Student Attrib

D:
User ID: Name:
Career: Career

Nbr:

Customize | Find | view 41| B8 First ] 18018 [F] Last

. [or: - Eff  Academic Academic Upd - - _
Emplid Career Hor Effective Date Seq Institution oo Audit Date Cha Typ BiA User ID Status Prog Actn Action Reason  Action Date Admit Term
36 UGRD 0 01117/2006 2 UMNTC 17UGR popdEes Insert W 008 Active FLNC 0312112006 1059
10:49.0140
3%  UGRD 0/01M7/200 1/ UMNTC 17UGR i Insert H 001 Adive DATA 121512005 1059
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http://onestop.umn.edu/

Student Plan page

All fields on this page appear on the Program/Plan pages and should be familiar.

This page detaslthe plans that are in effect as of the Effective Date listed.

To read the Student Plan page belowfor the Effective Date of 3/21/2006, two plan

codes have been inserted, 0516MIN17 and 076000017. Change Type (Chg Typ) reflects

Insert because botH these rows were inserted into the PS table for the Effective Date of
1/17/2006 on audit date of 3/21/06.

Search Criteria Student Program Student Plan Student Subplan Student Aftributes

1D:

User ID: Name:

Career Career
Nbr:

Customize | Find First El 19 of 9 El Last
Emplid Career ET: Effective Date i Eﬂ Audit Date g Dearee Plan Status
3 % UGRD 0 01M712006 2 D51BMINTT Eg’i;’%gg; w008 Insert 11 INCL
3 % UGRD 0 |01M712006 2|076000017 33%%3&& w008 Insert 1/INCL
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Student Subplan page
All fields on this page appear on the Program/Plan pages and should be familiar.

This page details the Academic Slays, tied to the Academic Plan, that are in effect as
of the Effective Date listed. The order may be sorted by clicking on the columm heading

To read the Student Subplan pagefor the Effective Date of 1/17/2006, one subplan
code is now in effect, JOURvhich is tied to plan code 076000017. Change Type (Chg
Typ) reflects Insert because this row was inserted into the PS table for the Effective Date
of 1/17/2006 on audit date of 3/21/06.

Search Criteria Student Program Student Plan Student Subplan

1D
User 1D: Hame:
Career: Career

Nbr:

L5
Customize | Find | View All | & First 4] 12of2 [¥] Last

Eff Academic Academic

Emplid m Audit Date Chag Typ
‘ 03/21/2006 B
1236 UGRD 0 01i17/2006 2|076000017 | JOUR 1049:01AM | MSert 1 lHoos
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Examples of Reading Program/Plan Audit Pages

Example 1: Readmit, with correction from OTR

Search Criteria Student Program Student Plan Student Subplan Student Attributes

1D
User ID: Name:

Career: Career
Nbr:

Customize | Find | View Al B8 First (1] 1.9 or8 [ Last

Acad Program Info
Car

Car = Eff  Academic Academic
Career Nbr A Seq Institution Program

Audit Date ChaTyp %‘f UserID Status  ProgActn Action Reason

12/01/2004

7 UGRD 2 011872005 1|UMNTC 19UGR 7:36-10AM Update B Cl 045  |Active RADM

7 UGRD 2 01/18/2005 1|UMNTC 19UGR ;231?1%2?# Update A C( 045  |Active RADM RAPF
136 IV

T UGRD 2 011872005 1/UMNTC 19UGR 1_210_‘”2004 Delete Kl 18 Active RADM RAFF
8:30:06AM

T UGRD 2 011872005 1|UMNTC 19UGR 1_‘”2_9"12004 Insert H( 173 |Active RADM
2:28:17PM

7 UGRD 0 011812005 1/UMNTC 19UGR TEIAN Insert Kl 18 Active RLOA

8:38:53AM

Note that changes are listed in chronological order, with the most recent at the top.
Therefore it is easier to read from bottom to top.

1) Update/Before view of Career 2, Effective Date 1/18/05,2it/04 by
COXXX123

2) Update/After view of Career 2, Effective Date 1/18/05, on 12/1/04 by
COXXX123. Note that an Action Reason of RAPP has been added

3) Delete Readmit row for Career 2, Effective Date 1/18/05, on 12/1/04 by
KIXXX123

4) Insert Readmit row for Caee 2, Effective Date 1/18/05, on 11/29/04 by
HOXXX123

5) Insert Return from Leave of Absence row for Career 0, Effective Date 1/18/05, on
11/29/04 by KIXXX123

In English:

A Readmit row was added to Career 2 by Person 1. The Action Reason of RAPP was
addedo the Career 2 Readmit row by Person 2. Person 3 added a Readmit row to
Career 0, and deleted the Readmit row from Career 2 (conversion). In other words,
the Readmit was added to the wrong career.
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Program

Plan

Subplan

Example 2: Plan Changes to a student (minor deletethen added back)

Acad Program Info

Car - Eff  Academic Academic
Nbr Effective Date Seq  Institution Program Audit Date Status Prog Actn

121162004
4:03:34F1
1210912004

290 UGRD 1|0118/2005 1|UMNTC 10UGR 9:37-08AM Insert H 88 |Active PLNC

200 UGRD 1/0118/2008 2 UMNTC 10UGR Insert H " Active PLNC

Career E Effective Date = | ey = g Degree Plan Status
29 UGRD 11011812005 2|0308MIN3D ;ﬁ;ﬁ;ﬁgﬁ‘ b 101 Insert 11 INCL
29 UGRD 1|01/1872005 1|0308MIN30 ;ﬂggﬁgiﬂ I 88 Delete 11/ INCL
29 UGRD 1011812005 2/034520110 1%1353"2‘2?“4 b 101 Insert 1 INCL
29 UGRD 10111812005 1/0308MIN30 ;i’ggz“’gggf' [ 385 Insert 11 INCL
29 UGRD 1|01/182005 1034520110 ;23{9{92’52&4 I 85 Insert 1 INCL

Car Effective Eff Academic Academic

Empa  Career Nbr Date Seq Plan Sub-Plan Audit Date
1216/2004
{
20 9UGRD | 1 01182005 2034520110 HONORS 12102004 insert rA001
2 9|UGRD | 1|01/182005 1|034520110 |HomoRs (12092004 oy JERSS
9:37-28AM
Program:

Two Plan Changes were insertedne happened on 12/09/04 and the other on 12/16/04.
Both were on Effective Date 1/18/05, one is Eff Seq 1 and the other is Eff Seq 2. They
were done by two separate people.

Plan:
This page shows the plans that were in effect when each of the program rows were
inserted. Three rows are associated with the 12/09/04 date, and two on the 12/16/04 date.

On 12/09/04, the time also plays a role: at 9:37am, two rows were inse8@8MIN30
and 034520110. At 2:43pm, the 0308MIN30 row was deleted.

On 12/16/04, two rows were inserted: 0308MIN30 and 034520110. (In effect, the Minor
was added back.)

Subplan:

This page shows the subplans that were in effect when each of the progiamere

inserted. One row is associated with the 12/09/04 date and the 034520110 plan, and one
on the 12/16/04 date and again associated with the 034520110 row.
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Program

Plan

Subplan

Example 3: Student has been Discontinuedwho did it?

i Career ET: Effective Date % A Audit Date k- Status  ProgActn Action Reason
16 UGRD 1[12232004 1 UMNTC 18UGR H’i‘;’égiﬁ Update A r001  |Discontinu |DISC NDG
16 UGRD 112/2312004 1 UMNTE 18UGR H’i‘;’ggi‘; Update B ro01  |Discontinu |DISC DUAL
16 UGRD 11202312004 1 UMNTC 18UGR wi‘;’igga Insert r004  Discontinu |DISC DUAL
16 UGRD 00111812005 2 UMNTC 17UGR ;Eg%’gggf' Insert 001 |Active PLNC

i Effective Date i w Audit Date g Dearee Plan Status

U4 UGRD 11212312004 1/0999NDGA18 H’i‘g”igi; NTOO Insert 10| INCL
1 UGRD 0/0118/2005 2100000017 ;Iggéggf DLOOA Insert 10|INCL

Effective

Eff Academic Academic

Empid | Career Date Seq Plan SubPlan ~ OuditDate  ChalTyp I%I;g UseriD

1 83/UGRD | 0 01/8/2005 2 100000017 ENGLIsH 1102004 insen DLOOY

Program:

Carer 0- Student had a plan change done on 11/9/04, Effective Date 1/18/2005, by
HOXXX123.

Career 1 Discontinue row inserted on 11/24/04, Effective Date 12/23/2004, by
KOXXX123.

Career 1 Discontinue row was updated:
Beforei Action Reason was DUAL
Afteri Action Reason was NDG

Plan Code:

Career 0 Plan code 100000017 inserted on 11/09/04, Effective Date 1/18/05, by
HOXXX123

Career 1 Plan code 0999NDG18 inserted on 11/24/04, Effective Date 12/23/04, by
KOXXX123

Subplan Code:
Career G Subplan cde ENGLISH inserted on 11/09/04, Effective Date 1/18/05

Note: This example would have been easier to read if Career #1 would have been
included in the Search criteria. This would have resulted in ONLY the career #1 rows.
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TERMACTIVATIONAUDIT

TheTerm Activation Audit displays changes made to the Term Activation component by
staff and automated processes begin@uotpber 2004.

A search may be conducted usthgID number of the desired studeotreturn changes
made to that stibnpage mhe page will¢ghenmisphay hoth thechanges
and the UselD X.500 responsible for the changes.search may also be conducted by
entering the User ID/X.500 of the user to display all changes made by that user.

Changedo Term Activationcaninclude updatinggxisting term activation rows as well as
adding and deleting rows

The first part of this two part section on the Program/Plan audit is an overview of the
Term ActivationAudit pages; the second part provides examples/scenarios of how to

read through the pages. Itis assumed users have a basic understanding of the field
definitions, terminology and basic practices of Tleem Activation page It is also
recommended that users have Tleem Activation pageavailable as they are reading

through the Audit pages, as some descriptions (Plan Code, for instance) are not available.

Also, please remember that the Audit pages document changes be@ctobgr 2004
Any changes prior to that point are not available for verification.
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SearchPagei Term Activation Audit

Records and Enroliment>Term Processing>Term Activation>UM Term Activation Audit
There are two steps to searchfogdata on these pages

1. On the Selection Cetia page enter an ID (studentlser ID/X.500 (staff person)
or other search criteri®/hen you tab out of either field, the Search button will be
enabled. Click on it to perform the searcyou will remain on this page

2. Move to the Student Car Ter@roup tab to display search results.

Selection Criteria

UNIVERSITY OF MINNESOTA HEPCOM @ Home % Help 3 Sign Ouf

Home = Manage Student Records = Manage Academic Records + Inquire = Term Activation Audit New Window

{ Selection Criteria Y Student Car Term Graup
n: 1234867] =
UserID: g
Career: %

Career Nbr:

Search

Selection Criteria | Student Car Term Group

3. Select the Student Program tab
Note: When you click the Search button,
o PS will remain on this page
o the Saved message will appear in the upper right
e The Search button will grey out. This is your indicatioatthe search has been
completed.
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STUDENTADVISORAUDIT T AND THEARCHIVEPAGE

The Advisor audit and Advisor Archive audit track changes made to the Student Advisor
page since October 28, 200%ihe Advisor Audit page is archived within approximately
6 months of a change.

Records and Enroliment>Student Background Information>UM Student Advisor Audit
Records and Enrollment>Student Background Information>UM Advisor Audit Archive

Advisor Audit Criteria | 1 |
ID: | Q
User IDv 2, Name:
Action Key:
Start Date: E
5 Clview Changes Only key change ald key = Old walue
End Date: [CIview Additions Only Key Change new key = RMew Yalue
[Iview Deletions Cnly

Search |
[ rmctity |

Advisar Audit Criteria | Advisor Audit Resualts | Advisor Audit Results 2

Search criteria include:
e |D: Student ID number
e User ID: User ID for prson making the change
e Start Date and End Date: both fields must have a date when using this search
criterion. If you are looking for audit records from a single day, then enter that
date in both the Start Date and End Date fields.

You can further lintithe search results by selecting the type of audit record you want to
view, such as Changes Only, Additions Only or Deletions Only.

To search for changes, additions or deletions to the Student Advisor page on a particular
date enter both the Start Dateddfnd Date fields and click on Search. After clicking on
Search, the Advisor Audit Results page will be displayed if there are any audit records
matching the search criteria.
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Fields displayed on both the Advisor Audit Results page and the Advisor AeglittR 2
page mirror the same fields that can be seen on the Student Advisor page.

Records and Enroliment>Student Background Information>Student Advisor

Advisor Audits Results page
Advis Advisor Audit Results | AdvisarAudit Re

or Audit Criteria

EmpliD: Start Date:
User ID: End Date:

Academic Instifution Advisor Role  |Student Advisor Number
i a 16 44 000000 D B UMNTE MA0T ATHL '
L Vaa 100000y DEEE 360 UMNTC 2006 ATHL '
o a1 Ongoooy D el UMNTC QNG ADVR '
i ;j;;gg%ﬂn%nnnAm Delete 33 UMNTC MA42006  ATHL 3
o oy PR 33 UMNTC 1142006 ATHL '
= a6 a 000000 D 33 UMNTC 42006 ATHL '

Scroll to the right e—)

Academic Program  (Academic Advisor |Academic Career |Academic Plan Must rove Enroliment Must rove Graduation Graduation roved

02UGR UGRD 077000002 M M M
02UGR K] UGRD 077000002 N M M
02UGR UGRD 077000002 M M M
1TUGR 179 UGRD 100000017 M M M
10UGR UGRD 050300010 N M M
10UGR UGRD 050300010 M M M

Scroll to the right e—)
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Student Career Nbr
MFOOT3 i Lef]
M Lef]
MFOOT3 i 449
M 449
WTRACK Y 449
WTRACK Y 449

Results 2

Ldit B Advisor Audit Results 2
EmpliD: Start Date:
User ID: 3-ANDE End Date:
Date and Time Stamp |Action Academic Institution Student Advisor Humber

16 éj;;iféguuuﬁuuuuAm Delete % UNNTC 1142006 ATHL 1D
16 e g D 3 UNINTC 4006 ATHL 1D
36 e gy e 3 UNINTC 14006 ATHL 1D
46 1:23{2:53%000050000% Delete 3 UMNTC 0006 ADVR 1D
56 ?jef?féﬂnﬂngnnnpm Delete 3% UNINTE OTHI006  ATHL T
56 gfg?ﬁ%ﬂ;mmm Delete % UNNTC MR ATHL 1D

Scroll to the right )

‘Academic Advisor Advigor Office Address Line 1 Telephone

WTRACK 295 225 Bierman £121526-6848
WTRACK 285 225 Bierman B121626-6848
1780716
73776
MFOOT3 268 225 Bierman B121525-6868
MFOOT3 268 225 Bierman B121525-6898
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SERVICEINDICATORAUDIT

Search criteria may be EmplID (the ID of the student in question), National ID (SSN),
Last/First Name. In some cases where a multitude of records are returned (as below),
you may want to rraow your criteria by entering the Service Indicator Code, the User ID
of the person who entered the code, or the Active Term.

Campus Community>Service Indicators>Service Indicator Audits

Service Indicator Audits
Enter any information you have and click Search. Leave fields blank for a list of all values.

User ID: begins with | H
Date and Time Stamp: = 4 |
ID: [begins with v Q
Service Indicator Cd: begins with | H Q
Service Indicator Date Time: | = v |
Academic Institution: begins with | |[UMNTC Q
Service Ind Active Term: begins with + H Q
Service Indicator Active Date:| = V‘ | el
National 1D: begins with |
Campus ID: begins with |
Last Name: begins with | |
First Name: begins with | % |
Search Clear | Basic Search (B Save Search Criteria

Search Results
First [4] 1-7of7 [] Last

Service
Service Service

National
user ID Date and Time Stamp D Indicator W ':mmm""(‘](:' '";we indicator g’r"eh“' Hame D ;:?!2:“:0“ National ID :I;ﬂmsender Last Hame ﬁe
cd institufion \ACIVE |, five Date [P Country [2E3€rDION e Name

‘erm

Fl 02/02/2006 1:11:30.000000PM 3639982 NT 02/02/2006 1:11:13PM UMNTC 0000 09/01/2006 12/10/1984 Sk 14 3 (blank) 8l {JEFFREY
P 05/26/2006 1:13:59.000000PM 3639982 NT 02/02/2006 1:11:13PM UMNTC 0000 09/01/2006 12/10/1984 Sk yE USA 83N 14 3(blank) Male Sl {JEFFREY
P 06/26/2006 8:54:37.000000AM 3639982 HPV 02/04/2006 4:05:13AM UMNTC 1069 02/04/2006 12/10/1984 Sk yE USA 58N 14 3(blank) Male Sl {JEFFREY
B 08/08/2008 3:42:35.000000PM 3839982 HPV 02/04/2006 4:05:13AM UMNTC 1089 11/01/2006 12/10/1984 Sk yE USA 58N 14 3(blank) Male &I {JEFFREY
v 02/04i2006 4:05:13.000000AM 3639982 HPV 02/04/2006 4.05:13AM UMNTC 1069 02/04/2006 12/10/1984 Sk ¥E USA 58N 14 3(blank) Male Sl {JEFFREY
U 08/19i2006 4:05:25.000000AM 3639982 AHC 08/19/2006 4.05:25AM UMNTC 0000 08/19/2006 12/10/1984 Sk ¥E USA S8N 14 3(blank) Male Sl {JEFFREY
U 08/19i2006 4:05:25.000000AN 3639982 HPV 02/04/2006 4.05:13AM UMNTC 0000 08/19/2006 12/10/1984 Sk yE USA B8N 14 3(blank) Male =l {JEFFREY
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In this next search, the Service Indicator Code of Dfslied to narrow the results:

Service Indicater Audits
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

User ID: begins with ”
Date and Time Stamp: = v | |
ID: [begins with |+ a
Service Indicator Cd: begins with |+ |[DS Q
Service Indicator Date Time: | = v| ‘
Academic Institution: begins with |+ |UMNTC s}
Service Ind Active Term: begins with ” (e}
Service Indicator Active Date:| = v| [ 5
National 1D: begins with \
Campus ID: begins with \
Last Name: begins with ||
First Name: begins with \
Search Clear | pasic Search B Save Search Criteria

Search Results

service
UseriD |Date and Time Stamp D T mmeen e e en Ll
B Time institution
T T 121142006 10:12:08.000000AM 2148411 DS 11/02/2001 9:21:15PM UMNTC 11/02/2001 07/29/1980 ¢ o T Tin 47 4 (blank) Male SF
01 04/23/2002 11:20:43.000000AM 2148411 DS 11/02/2001 3:21:15PM UMNTC 1029 11/02/2001 07/29/1980 § in USA 88N 47 4 (blank) Male SF
01 09/8/2002 3:37:28.000000PM 2148411 D3 11/02/2001 8:21:15PM UMNTC 1039 11/02/2001 07/29/1980 ¢ inU 83N 47 4 (blank) Male SF =

These three records will detail the sequence of changes with this service indicator for this
student.
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Audit Record - Important Fields:

This example shows the Action of Add of the PB service indicator.

Service Indicator Audits

1D Hame;

Service Indicator Cd:
Senvice Ind Reason Code:
Reference/Checklist;

Amount;

Service Ind Date Time:

DS Cepartment Stamp Approval Positive Service Indicator? 1)

MECH Mechanical Engineering User IDi PS
User IDand
nameof person

$0.00 Currency:

11022001 9:21:15PM

making the
change

UsD

Service Ind Active Term: 1044 Fall 2004
Active Dt
ctive 110212001 Audit Date/Time i
Institution: UMMTC Indicates the date
and time theadd,
change or delete
was recorded by the
Contact ID: audit.
Placed Person IDiName:
Department: TOOA
Placed Method: Background .
Action T Type of
Placed Process Name: UMADLIOZ3 action taken in
the Service
Indicator Data
page (Add,
User D G Change, Delete)
Date and Time Stamp: 12M102006 10:12:08.000000AM Action: Delete
£ Return to Search +E] Mext in List | [Z] Motify
Student Records Training Team/OTRittp://training.asr.umn.edu Page23 of 34
(612) 6252803 orsrhelp@umn.edu Last updated9/28/2009



Action of Changé Audit information

UNIVERSITY OF MINNESOTA

Horme = Build Cormmunity > Service Indicators = Inguire > Service Indicator Audits

Service Indicator Audits

p: ] I

Service Indicator Cd: FB Frobation Positive Service N
Indicator?

Service Ind Reason Cd:™F College Cffice

Reference/Checklist:

Amount: $0.000 Currency: Y30

HEPCOM

Service Ind Date Time: U1/23/2001 5:53:184AM

Action of Change

Service Ind Active 10149 Fall 2001
Term:
Active Dt: 01/23/2001
Institution; UMNTIC
Contact ID/IName:
Placed Person 298
IDIName:
Department; 703
Placed Method: Manual
Placed Process Name: Release Process
Name:
GL /

User ID

Audit DatelTime: 03/16/2001 3:25:53.0000004M  Ackion:

Change

2 Return to Sealch:l +EHextin List]

Note: The Audit Record does not show what was changed. You will either have to
compare the current Service Indicator Data page with the Audit Record page to determine
what was changed, on this case, as the service indicator was deleted, and you can see

what had changed when you look at the deleted audit record.
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Action of Deletei Audit Information

The Service Ind Active
( > <«—— Term changd from Fall

2001 to Spring 2002.

Action of Delete

Recap for this student, the PB hold was:

Added on 1/23/2001

Changed on 3/16/2001 (from Fall 2001 to Spring 2002)
Deleted on 7/12/2001
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